
Ski Center Ltd Ski Swap
15944 Luanne Drive, Gaithersburg, MD 20877 

Beginning October 9, 2023 Drop off items any day during store hours until October 28 
October 29, 2023 Sale time 8 am –3 pm  
October 29, 2023 Pick-up items 3 – 3:45 pm 

How Do I Sell My Stuff? 

In order to sell items at the swap, we are asking all participants to: 

• Pre-register for the event at our swap site

• Enter the details of the items to be sold into the system  (see instructions that follow)

• Consignors are required to make their sales tags at home and tag their items

• You will need: printer, white heavyweight 28 lb or 32 lb  paper or index cards, small plastic bags and plastic ties

to adhere your sales tags to your sellable items.

• Drop off consignment items any day, during store hours, at the Ski Center Ltd location above between October

9 and October 28, 2023.

How much do I get for my items? 

Consignors have an option to receive a check for 75% of sales proceeds or receive store credit for 100% of your sale 

proceeds at the Ski Center Ltd to be use for any goods or services of your choice. 

What requirements do you have? 

• 50 items limit per customer

• Items cannot be more than 8 years old

• Prices cannot be changed after items are checked in (whole dollars only)

• Items cannot be removed once consigned until the pickup time listed above

• Good quality ski, snowboard or snow sport related items

• Swap staff reserve the right to refuse damaged/obsolete items at check-in

• Items without tags cannot be sold – please be sure to affix the tags carefully and securely

• You understand that all parties involved will not be held responsible for lost items.

https://www.myconsignmentsale.com/index.php?SaleName=scss


Ski Center Ltd Ski Swap
15944 Luanne Drive, Gaithersburg, MD 20877 

 
How/When do I know if my items sold? 

By registering with our swap sale system, you can log back into your account and obtain updates on the status of items 

sold throughout the day.   The system is real time and will provide you with details related to what items sold and what 

Items remain unsold by using the Sales Reports option under the consignor menu 

 

How/When do I get paid for the items that sold? 

Checks will be issued or store credit will be applied at the Ski Center Ltd within two weeks of the sale date.  If you would 

like to use your store credit sooner, please notify the staff who can assist you with your request.  

 

How/When do I recover my unsold items? 

Ski swap sales hours are 8 am – 3 pm.  You will need to come and retrieve your unsold items between 3 and 3:45 pm.   

Remaining items are considered donated. 

 

What should I do if I cannot find my unsold items? 

Please understand that we will not be held responsible for lost items, however contract one of our swap coordinators 

immediately and we will assist you with locating unsold items. 

 

What if I have questions? 

Please contact us via email:  accounting@skicenterltd.com 



Liberty Ski Patrol Swap Instructions 

RETURNING SWAP CONSIGNORS LOGIN INSTRUCTIONS 

1. If you participated in our Ski Swap in the past, your account will still exist in the system.   Your account

was set up using the first initial of your first name, first initial of your last name and the last four digits of

the phone number you entered into the system.  If you cannot remember your password or user name,

simply use the I FORGOT button to reset your password.

2. I FORGOT window – Enter your email to have reset information sent to you



Liberty Ski Patrol Swap Instructions 

3. We will be offering an option for your to either receive 75% of your sales proceeds as a check or receive

100% of your sales proceeds as store credit with the Ski Center Ltd to be used for any instore product or

service of your choice.   If you wish to receive 100% store credit, be sure to click the “Join Concierge”

button outlined below so we know you wish to receive store credit.

4. If this screen looks like the image below, your account is already set up for 100% store credit and you do

not have to take any action.  However, if your screen looks like the image below and you do not wish to

have 100% store credit, please contact us (accounting@skicenterltd.com) so we can update your profile

to indicate you desire a check.

Once you are done with your selection above, please skip to step 11 to continue.  

New users, continue to step 5 to register to use the system. 

mailto:accounting@skicenterltd.com


Liberty Ski Patrol Swap Instructions 

NEW SWAP CONSIGNORS LOGIN INSTRUCTIONS 

5. Register to use the system by clicking on the JOIN button shown below at our swap site:
https://www.myconsignmentsale.com/index.php?SaleName=scss

6. Please enter your name, address, phone and email so that we can contact you if there are issues (NOTE:
Your information will not be sold – see our privacy policy on our website):

https://www.myconsignmentsale.com/index.php?SaleName=scss


Liberty Ski Patrol Swap Instructions 

7. You must agree to the terms of service to participate.   Please review and check the box shown

\ 

8. You will be sent an email to confirm your account.   Please click that link to finish up your registration
and login.

NOTE:  If you use Outlook or Hotmail, you will not get that email.   You will get an error message like the
one below saying the “email send failed”.    Your user name and password will display on the screen.
Please write down your user name and password and proceed with login.



Liberty Ski Patrol Swap Instructions 

9. We will be offering an option for your to either receive 75% of your sales proceeds as a check or receive

100% of your sales proceeds as store credit with the Ski Center Ltd to be used for any instore product or

service of your choice.   If you wish to receive 100% store credit, be sure to click the “Join Concierge”

button outlined below so we know you wish to receive store credit.

10. If this screen looks like the image below, your account is already set up for 100% store credit and you do

not have to take any action.  However, if your screen looks like the image below and you do not wish to

have 100% store credit, please contact us (accounting@skicenterltd.com) so we can update your profile

to indicate you desire a check.

mailto:accounting@skicenterltd.com


Liberty Ski Patrol Swap Instructions 

11. You will not be required to sign up for a drop off reservation as you have done in the past.   You can 

drop your items at the Ski Center Ltd, during store hours only, at 15944 Luanne Dr, Gaithersburg, MD 

20877 anytime between October 9, 2023 and October 28, 2023.   Please note that we will not be held 

accountable for items left at the store when the store is closed.   Please drop off items during store 

hours. 

 

12. Click on the Consignor menu item 

 

 
 

13. Click on Add Items menu option 

 

  



Liberty Ski Patrol Swap Instructions 

14. Proceed with entering the items and descriptions of the items you wish to sell by filling out all the 

appropriate information.   If you want to donate left over items, click the “D” column check box. This 

means donate and you do not intend on coming back for the item.  Please also enter an amount you 

would like the item sold for.   We suggest you look at ebay for comparable pricing for your item.  You 

can add up to 50 items before needing to save. 

 

 

15. Once all the items are listed, click the ADD ITEMS and PRINT button 

 



Liberty Ski Patrol Swap Instructions 

16. Click the button to print all available cards.    

 

 

  

Continue to Step 13 

on Next Page 



Liberty Ski Patrol Swap Instructions 

17. Press the PRINT button on the page that will open to print the tags.  You will want to print on 28 lb or 32 

lb paper to ensure that tag is not too flimsy 

 

18. After printing, you can close the window.   

a. Cut the tags apart 

b. You can either tape them to an index card or simply use them as printed 

c. Insert the tags or tags taped to index card into a pouch or zip lock bag. 

d. Tie the pouch/bag using a twist tie or zip tie to each article ensuring that you coordinate the tag 

properly to the item.   

e. Please make sure the tags are secure as people will be trying on or moving around your items.  If 

not properly adhered, they may fall off.   Please secure them firmly. 

NOTES: 

You may go back and edit the price or list of items as much as you want.   Simply log back into the system. 

a. To add more items, go back to step 6 and repeat the process.    

b. To edit items you already entered, click the Consignor menu option and then click List Items option.   

There will be a “pencil” icon you can click on to edit the items information.   Be sure to press the 

“UPDATE ITEM” button if you make any changes BEFORE you click the close window button.   You can 

also reprint the card for that item after you edit that item. 



Liberty Ski Patrol Swap Instructions 

During the sale you can monitor your items progress by logging bank into the system, clicking on the Consignor 

menu and clicking on the sales reports.   

 

The website is located here: 

https://www.myconsignmentsale.com/scss  

 

Please contact accounting@skicenterltd.com with any questions. 

https://www.myconsignmentsale.com/scss
mailto:accounting@skicenterltd.com
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